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Westlands School

Parental Guide to Portal and Home Access

This guide is intended for parents of children who attend Westlands School for portal basic software,
homework downloading and tips.
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Part 1: Software for Homework

Westlands School currently uses Microsoft Office 2003 suite on the standard school computers. The latest
version of Microsoft Office is Microsoft Office 2010, unfortunately this currently retails at over £300.

However, a few alternatives to spending £300+ on Microsoft Office 2010 exist for students:

1) Open Office: This office package contains free versions of Word, Powerpoint, Excel etc.

Open Office can be found here: http://www.openoffice.org/ simply download, install and the free

office suite is ready to go!

2) Microsoft Office 2010: For students in the UK this can be purchased for under £50 from the
following websites:

http://www.software4students.co.uk/

http://www.rm.com/shops/thebasement/

http://students.pugh.co.uk/
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Part 2: Accessing Homework

Westlands School provides the Portal as a single-sign-on service (one password, one logon) for ‘email’, ‘my
documents’, ‘homework downloader’ and shared area etc.

To access the ‘homework downloader’ no additional software is required, please follow the simple steps:

1) Go to Westlands Website

2) Click on Access Gateway

3) Click on Portal (you can skip parts 1 + 2 by going to https://portal.westlands.kent.sch.uk )

4) To avoid installing any extra software just click ‘continue’ as show below:

) Westlands School Portal - Install and Detect - Mozilla Firefox N o =10/ x|
File Edit ‘iew History Bookmarks Tools Help
G- @ (58 [ nepsifportalwestiands kent.sch.ukjuniauesi b31529246b177a484a69c/uniquesic | ¥ | B | |[Gl+]Gocgle <

P Getting Started [ Latest Headlines

i« Additional plugins are required to display all the media on this page. Install Missing Plugins. .. I 8

-

Click here to download plugin.

Site { ity may be limited of the
* Your browser does not allow Java applets to run.
* The Java ime Envil {JRE)is not i onthe int, or the i JRE

version is older than version 1.5.
Toresolve these issues:
* Configure the browser settings to allow Java applets to run, and then access this site
again.

+ DownlgaePeEPTSWeR, IRE 1.5 ‘or higher).
Alternati e logon page with limited site functionality.

© 2010 Microsoft Corporation. All rights reserved. Terms of Use. ‘

=
| Done | portal westlands.kent.sch.uk &
5) Next login with normal school ‘user number’ and ‘password':
Log On
User name: || |
Password: I I
This site is intended for authorized users only.
Access is monitored and recorded
© 2010 Microsoft Corporation. Al rights reserved. Terms of Use.
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6) Click on the ‘Homework Downloader’ application:

) Westlands School Portal - Mozilla Firefox

File Edit View History Bookmarks Tools Help s
G- - @ L (3% [ ntpsiiportalwestlands kent. sch.ukfuniquesigS3ob0eStaa7h31 a2924eb1 77ad84asSc/uniquesic | 7| | [[Gl+]cocgle =3

B Getting Started |5 Latest Headlines

(£2) Westlands School Portal

@ ‘ Run Application » 1 (\@ [ 00:58:33 El_ Log Off

& || Home Sort by: | Name x|
Y3 Home
R File Access File Access Homework Downloader
Homework Downloa @ Access School Files jck access to homework!
& Info Blog S k
0] outlook Web app
Info Blog e Outlook Web Apn
Info Blog (in test) Outlook WebApP £y change 2010
< | @
IDone | portal westlands kent.sch.uk &
7) Choose your subject:
) Westlands School Portal - Mozilla Firefox = = Iﬂljl

File Edt View History Bookmarks Tools Help
¢ - B - @ (% @ [ i httpss/fportalwestlands. ket sch.ukjuniquesigs3shoeSbaa7bat o funiasest, G [l [[GlE] soose =

B Getting Started @ Latest Headlines

(£7) Westlands School Portal
ﬁ ‘ Run Application » } (@9 [ 00:58:25 Hl_ Log Off

Y[ Home

E WeStlandS Homework Downloader

Info Blog
0| Outlook Web App

ct your subject from below:

Enalish
Mathematics

Science

|Done portal.westlands.kent.sch.uk &% %
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8) Now choose your teacher:

Westlands School Portal - Mozilla Firefox -10] x

File Edit Yiew History Bookmarks Tools Help

@ S E() x: @ A ﬁ Iu https:{fportal. lands. kent.sch.ukfuni i 7h31a29246b177a484a69c/uniquesic 3| ¥ | [ ‘L

B Getting Started [ Latest Headlines

[Google BJ

\&7) Westlands School Portal

ﬁ | Run appication > | @D | 00:58:10 [:f_‘_ Log Off
E &

< home.westlands.kent.sch.uk - /Maths/
¥4 Home
% Hiedcess [To Parent Directory]
Homework Downlo
InfoBlog 9/14/2010 6:50 AN <dir> GCSE exam papers for yr 11
O] Outlook Web Ao | o,50/2010 7:55 am <dir> Niss De La Fuente - NID

9/1/2010 3:04 PN <dir> Miss Panayiotou - EJP
9/1/2010 2:40 PH <dir> Miss Stenhouse - EMS
9/2/2010 2:31 PH <dir> Miss Thornton - CT
9/28/2010 1:21 PH <dir> Mr Cox - SC
9/1/2010 7:45 AN <dir> Mr Hill - MKH
9/13/2010 7:52 AM <dir> Mr Parsons - RCP
9/2/2010 1:91 PH <dir> Mr Rea - ROR
9/10/2010 1:31 PM <dir> Mr Shah SRS
9/12/2010 4:12 PM <dir> Mr Willis - JOW
9/9/2010 12:04 PN <dir> Mrs Abbott - LAl
9/1/2010 7:25 PH <dir> Mrs Akrill - DEX
9/4/2010 11:21 AM <dir> Mrs Bass - ANE
9/9/2010 10:00 AM <dir> Mrs Cox - LCO
9/2/2010 2:52 PN <dir> Mrs Fazakerley - MNFA
9/8/2010 7:13 PN <dir> Mrs Kaur - LAK
9/6/2010 B8:44 AN <dir> Mrs Panayiotou - AEP
8/10/2010 11:05 AM <dir> Mrs Sapp - K34
9/1/2010 3:06 PH <dir> Mrs Stephens NIS

< | »

| Done portal.westlands kent.sch.uk @/

9) Now navigate through further folders (this could be tutor group or level dependant):

) westlands School Portal - Mozilla Firefox ] N [=] P}

File Edit View History Bookmarks Tools Help

@ 2 \:> X @ & ﬁ “_l https:{/portal.westlands. kent.sch.ukjuniquesigS39beSeaa7h31a29246b177a484a69cjuniquesic = | v | [ ‘ "Gw:wog{& l\{J

P Getting Started |5 Latest Headlines

(£¥) Westlands School Portal

ﬁ | Runappication > | @) | 00:57:47 q“_ Log Off

< home.westlands.kent.sch.uk - /Maths/Mrs Cox - LCO/11n2
"I Home 2010/
G File Access
% Homework Downloal
% InfoBlog
(0] outlock web app | [To Parent Directory]
8/11/2010 4:51 PN 37888 w
7/4/2010 8:39 PN 162816 11nZ hwl jul Sth.doc
7/4/2010 8:39 PN 62464 11n2 hwB jul Sth.doc
9/18/2010 2:33 PM 837120 11n2 on line hw A set we 4th Oct.doc
9/2/2010 8:31 PM 46080 hw 1 set wc 6th Sept.doc
9/2/2010 8:31 PN 45568 hw 2 set wc 13th Sept.doc
9/2/2010 8:31 PN 49664 hw 3 set wc 20th sep.doc
9/2/2010 8:34 PH 39424 hw 4 set wc 27th sept.doc
9/2/2010 8:34 PH 40960 hw S5 set welSth oct .doc
9/13/2010 4:39 PM 58880 hw 6 set we 1st nov.doc
< |
|Done portal.westlands kent.sch.uk &
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10) When you find a document ‘right click” and ‘save link as’....

) westlands School Portal - Mozilla Firefox A =(ol x|

File Edit ‘iew History Bookmarks Tools Help

G- - @ (3 [ reepsirportalwestlands kent.sch.ukjuniquesi aa7b31a29246b177a484a69c/uniquesic S| v | B | |[Gl+| Google %)

P Getting Started [ Latest Headlines

\&2) Westlands School Portal

ﬁ | Run appication » | D) | 00:57:08 [{;_ Log Off

< home.westlands.kent.sch.uk - /Maths/Mrs Cox - LCO/11n2
" Home 2010/
G File Access
% Homework Downloa
& InfoBlog
g Outlook Web app |[To Parent Directory]
8/11/2010 4:51 PM 37888 11n2 hw C we jul Sth.doc
7/4/2010 8:39 PH 162816 11n2 hwid jul Sth.doc
7/4/2010 8:39 PH 62464 11n2 hwB jul Sth.doc
9/18/2010 2:33 PN 837120 {11n2 on line hw 4 set wc 4th Oct.doci
9/2/2010 8:31 PH 46080 hw 1 set we 6th|  OpenLinkin New Window
9/2/2010 8:31 PH 45568 hw 2 set wc 13tk Open Link in New Tab
9/2/2010 8:31 PH 49664 hw 3 set wc 20tk
9/2/2010 8:34 PH 39424 hw 4 set wec 27tk kmark This Link. ..
9/2/2010 8:34 PN 40960 hw 5 set wclSth
9/13/2010 4:39 PM 58880 hw 6 set wc 1st Send linkiss
Copy Link Location
This Frame >
Properties
4| | B
I Done | portal.westlands.kent.sch.uk &

11) Choose a location on your computer to save the file. Remember where you saved it!

*) Westlands School Portal - Mozilla Firefox i . = |D|l‘
Savein: [ gz Local Disk () x| e ®ckE- 46h177a484a69c/uniquesic &

[:] ocuments and Settings§

|Josz

|_1Program Files
| utils =
|1 wINNT 00:57:02 EL Log OFf
[Marj2_278

B 1req /Maths/Mrs Cox - LCO/11n2

2| B [Glx] o0 5]

File name: |11n2 on ling hw & set we 4th Oct _v_I Save

My Network P...
Saveastype:  |AllFiles | Cancel | |sth.doc
Zldoc
7/4/2010 8:39 PM 62464 11n2 hwB jul Sth.doc
9/18/2010 2:33 PM 837120 511n2 on line hw 4 set wc 4th Oct.doci
9/2/2010 8:31 PM 46080 hw 1 set we 6th Sept.doc
9/2/2010 8:31 PM 45568 hw 2 set we 13th Sept.doc
9/2/2010 8:31 PM 49664 hw 3 set wec 20th sep.doc
9/2/2010 8:34 PM 39424 hw 4 set wec 27th sept.doc
9/2/2010 8:34 PM 40960 hw 5 set welBth oct .doc
9/13/2010 4:39 PH 58880 hw 6 set wec 1st nov.doc
4| | B
| Done portal.westlands.kent.sch.uk &/

That’s it! You have used homework downloader and saved files from the school on your home
computer.
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